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Adding Content to Lessons and

Portfolios Guide

Use this guide to help you get started adding content to Lessons and Portfolios on
Davis Digital.

Please email Suport@DavisArt.com if you have any questions or concerns.
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Getting Started

1. Open your lesson or portfolio in Edit mode. To do this, select the Edit button
from the tile view or the Edit This Lesson or Portfolio button from the control bar.

MyProfle  DavisAdmin  Admin  SignOut  Help

PORTFOLIOS IMAGES SCHOOLARTS

[CH=43 [ Edit This Portfolio

» Next Portfolio

2. In edit mode, there is a large Plus Icon between each module and edit icons for
each previously created module. Click the Plus Icon to open the Add Content
menu.

=W, [ Painting1 Created By: Sc.

3. The add content menu includes an icon for each type of module you can add. In
Lessons, the modules include Books, Images, Text, Video, Button, Split Layout,
and Import.
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Images Text Video Button Layout Import
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4. In Portfolios, the modules include Images, Text, Video, Button, Lesson Content,
Split Layout, Import, and Contact Form.

q
Images Text

Books Module

®

Video

+

Button

o R O g

i~
Split Contact
Layout Import Form

5. The Books module allows you to add a direct link to a lesson in a Davis eBook.
Click the Book icon to open the Add Book Lesson window.

Book Images

g & o O B

Text Video

Button Split

Layout Import
Add Book Lesson X
P = - o EE
H - m
5 ong
Experience Painting Experience Pain ting Experience Painting
1.0 Chapter 1: The Basics of Painting 1.0A Overview 1.0B Key Terms
PREVIEW PREVIEW ADD LESSON PREVIEW ADD LESSON
Ez z - » 2
Experience Painting Experience Panting Experience Painting
11 Getting to Know Paint 11A General Properties of Paint 118 Painting Media
e = -
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6. Before searching for a lesson, you can use the Books dropdown menu to
select a specific title. Leave it blank to search all of your books at once.

Add Book Lesson X

Expenence At

Expenence At
Introduction to Experience Art

11 the Theme: Messag
Art and Design, Messages about Our
Lives

PREVIEW ADD LESSON PREVIEW ADO LESSON

Experience At Experience Art
Introduction te perience Art Unit 2 Messages Introduction 1.1 Studio Investigations: Mapping
Your Message

b il e,

8. Scroll through the search results to find your content. Click Preview to see the
lesson content.

Add Book Lesson

Experience Art

Unit 1 Messages Introduction 1.1 Studio Investigations: Mapping
Your Message

il i

Experience Art
Introduction to Experien

Experience Art

— —
= | R
Experience Art Experience Art Experience Art
1.3 Studio Experience: Exploring 1.5 STEAM: Nathalie Miebach: 1.5 Art History: The Olmec Heads of
Boundaries Weaving the Weather Ancient Mesoamerica

Frevew Frevew Freve
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9. Click Add Lesson to add the Book content to your Lesson.

Add Book Lesson

t v | sculpture

Experience Art Experience Art
Introduction to Experience Art 5 ges Introduction 11 Studio Investigations: Mapping
Your Message

ADD LESSON PREVIEW ADDLESSON

10. The Book content you selected will now appear in your lesson. You will see a
thumbnail image accompanied by the lesson metadata, which includes Essential
Questions, Objectives, Materials, and more.

Experience Art
Introduction to Experience Art

Theme: it and Cesign

line. shape. form value. color
design scale, propartion

el thylrim. pattern. emphasis. contrast. balance.
 warlely. evewing iueas, recentexiualzation
juxtaposition. personal narrative, fybricl

Keywords: elemen, line, snsp, form, valus, color, spacs,
texture. principie, design. scale. propertion. movement
thythm, patterm, emphasis, contrast, balance, unity, variety.
evclhing iieas, recontextual izztion, Udapastion, perssaal
nastative. hybricity, aporopriatn Lext image. layering,
COUADSALON, LAGHION, MK art, o, drawing. painting
_ c misgcl-media, privtmaking, graphic, status, relies
L) sculpture, creativity, making, commumicate, daily, life.
expressian nalure, places, lessons. celebralions, beauly.
<reating, responding presenting, cannecting, visual teols,
tracitions, copyright.far. use

X CLOSE B TILE VIEW

Vocabulary: element of art. line. shape. form, val. 3
space. texture. princple of design scale. proporti Introduction
movement, rhythm, pattern. emphasis, contrast, £ People make things
unity, variety, evolving ideas, recontextualization
juxtaposition, personal narative, hybrid

Keywords: clement. line, shape. form, value. colol
texture. principle. design. scale. proportion. move b s
rhythm. pattern. emphasis. contrast. balance. unit fora very long

evolving, ideas, recontextualization, juxtaposition, s

narrative, hybridity. appropriation. text. image. lay¢
collaboration. tradition, media. art. form. drawing,
collage. mixed-media, printmaking. graphic. stalu
sculpture, creativity. making. communicate, daily.
expression. nature. places. lessons, celebrations, |
reating, respending. presenting. connecting, visu
aditions. copyright. fair, use

VIEW BOOK

Note: The Book Module is only available in Lessons.
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Images Module: Lessons

When adding content to a Lesson, you can import images from the Davis Art
Images library or upload them from your computer with the Images Module.

12. Click the Images Icon to begin.

BEf®mlag & O O B

- Split
Book Images Text Video Button Layout Import

13. The Images Module window will pop up.

There are 3 ways to add images to a Lesson:

Option 1: Search the Davis Art Images library and select images to add to your
Lesson. Search with a keyword, artist name, artwork, etc. similar to the image
search in Davis Art Images.

X
ADD IMAGE EDIT
I Search by Title, Artist, or Keyword Q I Selectfromyourcollecti v« K-5appropriate &3 UPLOAD FROM COMPUTER
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14. Check the box at the top left of the images you want to add to your lesson.

Option 2: Import Images from any Collection that you have created or copied.
16. Go to the Select From Your Collections menu at the center of the Images
module window.
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17. Select an image collection from the drop-down menu. Go to Step 24 for next

steps.

Option 3: Upload images from your computer.
18. Click Upload From Computer to begin.

19. Browse your computer and select the images you want to upload

€ open *
Orgemize = Newfolder = m @
I Deshaop.
3 Downloads opip?
DL mpw
o
LS
1 This PC
B Desiacp.
g
& Downlcads
b Music
e
S
File rame: [Loga Divis Digital <] image Files v
=
20. Click Save to upload the images to your lesson.
X
o
Selected Image(s) » - click and drag to reorder &3 UPLOAD FROM COMPUTER
J“ BEH’AL
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Images Module: Portfolios

When adding content to a Portfolio, use the Images Module to upload images
from your computer. Note: Due to image licensing agreements, Davis Art Images
cannot be added to Portfolios.

21. Click the Images Icon to begin.

" Lesson Split Contact
Images Tex Video Button Content Layout Import Form

22. The Image Module window will pop up. Click Upload From Computer.

X
Selected Image(s) & - click and drag to reorder I &3 UPLOAD FROM COMPUTER I

23. Browse your computer and select the images you want to upload.

€ Open X
<« ~ 4 [ 1> ThisPC > Desktop » Davis Digital v & | P Search Davis Digital
Organize ¥ Newfolder =~ m @

onE

Logo_Davis_Digit
al

% n % s

= New Velume (D)
videos
&, Windows-55D (C:)

I This PC
B 3D Objects
I Desktop
Documents
¥ Downloads
b Music
=] Pictures
B Videns ©

File name: | Logo_Davis_Digital v‘ Image Files ~|
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Images Module: Editing
After adding images to your Lesson or Portfolio, you can rearrange their order,
add captions, crop and rotate, and choose a grid or a slideshow display.

24. Once images have been selected or uploaded, the Edit Images window will

open.
o] g

Selected Image(s) » - click and drag Lageorder & upLoaD FrRoM compdiER

@ Photo
55 GR° W Slicesnow

25. Click the Caption icon, which looks like quotation marks, to add a caption.

ADD IMAGE EDIT

Selected Imagel(s) » - click and drag to reorder " UPLOAD FROM COMPUTER

B | Photo  ymy  Slideshow

=8 | Grid
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26. The Add Caption window will open. Enter information about the artwork or
discussion prompts for students, etc. in the text field.

X
ADD IMAGE EOIT

& UPLOAD FROM COMPUTER

+ - Click anG arag to roorder

Wi

27. Click Save to add your new caption.

X
ADD IMAGE EDIT

Imagel(s) »  clikx and crag to reorder & UPLOAD FROM COMPUTER

-
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29. You can crop or rotate images by clicking the Crop icon.

Note: Due to agreements with the image rights holders, crop/rotate is only

available for images uploaded from your computer.

=
Selected Image(s) » - click and drag lo recrder 0 FROMCOMPUTER
m m CLOSE SAVE

30. Use the Crop, Rotate Left and Rotate Right buttons to edit your image.

Crop / Rotate Image

Tvuoia ctose =
To crop an image:
S’ k 1. Click "Crop™
2. While holding your cursor down,
@ expand or move the select box untl It s
positioned over the area you wish to

crop.

A croP 'O ROTATE C'ROTATE 3. Click "Apply”

4.1t you're happy with the cropped image,
click "Save".

31. Click Save.

Crop / Rotate Image

o0

2. While holding your cursor down,

positioned over the area you wish to
crop.

¥ cROP 3. Click "Apply”

32. Your edits will now be visible from the image thumbnail.

N0

+

LA ]

Davis Publications  Inspiring Creativity Since 1901 e DavisArtSpace.com

expand or move the select box unti itis

4. If you're happy with the cropped image,

800.533.2847



s

DIGITAL

Text Module

The Text module allows you to add, compose, and format text.

33. Click the Text icon to begin.

+

gle o m O B
Images Text Video Button (I:.::.s::t ngtl:ntxt Import C?::rarf'

34. Enter text and use the formatting tools as needed. You can change the font
size, text color, and add bullets, numbering, and more.

[(Bswee D @ @ [B][x 0 @E B « ~|[Q b F %

(B I usx %K 9 = ===-m @m0 0=

35. Click Save to add the text module to your lesson.

s x |L|[iz:=|=% » ===s|/esmm=e 0=
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Video Module

The Video module allows you to embed videos from YouTube, Vimeo, and other
video services in your lesson or portfolio.

36. Click the Video icon to begin.

37. The Add a Video pop-up will open. Paste the embed code for the video you
want to add into the top Video Embed Link field.
Note: You may need to visit the help section of the video site for assistance.

Add a Video

l:l

38. Once the embed code has been added, you can add a caption by entering text
into the Video Caption field.

‘ \ Add a Video ‘

CLOSE SAVE
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39. Click Save to finish adding the video to your lesson or portfolio.

Add a Video X

0 Embed Link
-*360" frameborder="0" allowfullscreen></iframe>

DAVIS DIGITAL

CREATE A LESSON

és D B & g I vimeo

CLOSE SAVE

Button Module

Add a link to a website or downloadable file to your Lesson or Portfolio with the
Button Module.

40. Click the Button icon to begin.

+
q O I \Nt
Images Text Video Button é:::::t nggﬁt Import C?:'trann:!

41. The Website Link menu opens by default.

Add a Button X
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42. Paste the URL of a website you wish to link to into the Button URL field.

[—— w0
Add a Button Y

Downloadable File ‘Website Link

43. Enter the website name or other text into the Button Text box. This will be
the button text on screen. Select Left, Center or Right alignment to determine
where your button will appear on your Lesson or Portfolio page.

.~ — |
Add a Button X

whloadable File | Website Link

44. Click Save.

Left v
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45. Click Downloadable File to add a file for your viewers to download.

Add a Button

Downloadable File [ Website Link

QUPLOADFILE ile uploaded

46. Click Upload File, then select the file on your computer.

Add a Button X
& 4l THRC » Dabion » Do Digt B

Downloadable File | Website Link

0 —

ol

Coge Do Bt
5

File namne: Loge D Digea ~| R

47. Repeat Steps 43 and 44 to add text to your button, select page alighment,
and save it to your lesson or portfolio.

FILE DOWNLOAD

B = O
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Split Layout Module

The Split Layout Module features a single image and text box displayed side-by-
side. This module automatically appears when you create a new Lesson or
Portfolio. You can also add a Split Layouts from the add content menu.

48. Click the Split Layout icon to begin.

49. The arrow icon (arrows pointing in opposite directions) swaps the Image and
Text modules from left to right.

50. Click the image icon to edit or change the image.

Davis Publications  Inspiring Creativity Since 1901 e DavisArtSpace.com e 800.533.2847
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51. Click the Edit Icon to input and format text.

Bswe DB @& B LER@ -
QtnE v

8L U8 x X

= e v EzaE
= Q=

=
Fomat || Fom o[l ses -|lA- B-]|32 2

52. When finished, Click the Save button to save the module to your lesson or

portfolio.

Bswe DR @ B @B & « -
QY

BIUSXXSXT

= % Y E=2a22 = |
mEG Q=

Import Module

You can add presentations from Google Slides, SlideShare, Prezi, and Voicethread
to your Lesson or Portfolio with the Import Module.

53. Click the Import icon to open the Import Module.
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54. Select the presentation service you want to import content from.

Import a Presentation

Google Slides SlideShare Prezi | VoiceThread

to the web’ within Google Docs.
En copy and paste the embed iframe

Please choose “File™>"R)
make it publicly view
below:

55. Copy the Share URL (also called “embed code”) (usually found in the Share

options) and paste it into the box.

Import a Presentation

Google Slides | SlideShare | Prezi | VoiceThread

Please choose “File’->"Publish to the web" within Google Docs.
make it publicly viewable. then copy and paste the embed iframe
below.

NI

CLGLGTLF LI 3 ManMIEMUr LT A7 FaroUar o1dyar
oAmEe N embed?

CLOSE SAVE

w1

You will now see the presentation in your Davis Digital Lesson or Portfolio.

(SO
\ /s

b

DIGITAL

SN 1 Baap B Google siides
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Lesson Content Module

You can import content from a Davis Digital Lesson to a Portfolio. This is a useful
feature if you have uploaded images or content to a lesson that you’d like to add
to a portfolio without re-uploading everything.

Note: This module is only available in Davis Digital Portfolios.

Note: Davis Book content and Davis Art Images are excluded from this feature.

57. Click the Lesson Content icon.

@ q9 ©® mio [
: Lesson Split Contact
Images Text Video Button Sosson Lohout Import onea

58. Enter text to search for a specific lesson or scroll through multiple pages.

Add Lesson Content X

Search by themes, media, or keywort

Copy-LineArt 14 Graphic Design: PSA Metaphor in
Motion. Gr.g-12
Crestedonap/zs/z022

Croatedon

BREVIEW

ADD LESSON CONTENT

PREVIEW

ADD LESSON CONTENT

59. Click Preview to see the content before you add it to your portfolio.

Davis Publications

Copy - Line Art 1.4

Created on 07/29/2022

PREVIEW

ADD LESSON CONTENT

Figurative Clay Seulpture, Gr. g-12

Painting:
Gr.g9-22

Inspiring Creativity Since 1901 e

Graphic Design: PSA Metaphor in
Mot 12

jon raphics to
ative PSA through the:

PREVIEW

ADD LESSON CONTENT

Interaction of Text and Image:
Waord, Image, and Influence, Gr. 9-
12

Created on 13/10/2022
Students will combine text and images

DavisArtSpace.com e 800.533.2847
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60. Click Add Lesson Content to import the lesson content into your portfolio.

Copy-LineArt14 Figurative Clay Sculpture, Gr. g-12 Graphic Design: PSA Metaphor in
Mot 12

PREVIEW.

ADD LESSON CONTENT

ADD LESSON CONTENT

Interaction of Text and Image:
‘Word, Image, and Influence, Gr. 9-
12

Teacher Content

Description

In this studio lesson, studients will create a clay sculpture of
ahuman form that expresses a quality of acolescence.
They will use additive or subtractive sculpture techniques
to complete their work.

Essential Question:

What is three-gimensional art and how do artists use it to
communicate ideas?

Focus Questions:

How does adding the third dimension (depth) allow you to
effectively communicate ideas?

How can you best express a quality of adolescence?

Theme:

Clay Figure

3-D Media Student artwork, Sylvia Brandt Plaster. %' x 44 165 x 11

B B @

Contact Form Module

Add a contact form to your Portfolio with this module. The form allows viewers of
your portfolio to send you a message without revealing your email address.
Note: The Contact Form Module is only available in Portfolios.

Davis Publications  Inspiring Creativity Since 1901 e DavisArtSpace.com e 800.533.2847
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62. Click the Contact Form icon to begin.

g e o 0
Images Text Video Button (I:-oe::::t nggflt Import

63. Enter your email address and click Save. Any messages entered into the
contact form will be sent to this address.

Add a Contact Form

Send to Email

Support@DavisArt.com

CLOSE SAVE

64. You can Edit the title of the contact form or the email address by clicking the
pencil icon when the portfolio is opened in Edit mode.

Contact

Support@DavisAr
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65. Click the save icon (floppy disk) to save your changes.

Message the Support Staff

Support@Davis,

66. You will see the completed contact form when viewing your portfolio in
presentation mode.

Contact

Copy a Module

You can copy an entire module from one Lesson to another or from one Portfolio
to another with the Copy Content function.

67. Open your lesson or portfolio in Edit mode and click the Copy Content icon
beneath the module you want to copy.

Essential Q

What is three-cimensi Nl art and how do artists use it to
communicate ideas?

Focus Questions:

How does adding the third dinilgsion (depth) allow you o
effectively communicate ideas?
How can you best express a qualityfif adolescence?
Theme:

Clay Figure

3-DMedia
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68. The Copy Content module will open.

Copy Content X
s wonded oo Ut conort ¢
Search by Title or Meyword Q| view e bom a fektters @ SN0y | cocermytatms
Copy-UneArtsg Painting:
ot O .r-a R ulplure. dehm\& Change, Gr. g-12
L2 Edted /23003 Cato Croaned 131072022 Cute Crosed 1/10/2002
Last Ectnd 1072372008 Dot Comated 1/30/2003 Lot Edted WW/2V/202

Lot e /2373000

69. Use the search field or scroll through the listings to locate the lesson or
portfolio you’d like to copy your content to.

70. You can also use the Folder Dropdown menu to select a lesson or portfolio
within a folder.

Copy-LineArt1g

Date Created 07/29/2022
Last Edted 01/06/2023

Figurative Clay Design: PSA Painting: Representing
Sculpture, Gr. g-12 Metaphor in Motion, Gr. Changtclo-u

Date Created 11/30/2022 Date Created 11 2022
Last Edted 11/23/2022 Date Created 11710, Last Edted 11, x 022
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71. Select the Lesson or Portfolio you want to copy the content to.

Copy Content X

Select the Lesson that you would like to copy this content to

Search by Title or Keyword Q ‘ View Lessons from a folders v SortBY | Recently Edited v‘

Copy - LineArt 1.4 Graphic Design: PSA Painting: Representing

Date Created: 07/20/2022 :Itif:phor in Motion, Gr. Change, Gr. 9-12

Last Edited 03/06/2023 Date Created 11/10/28 Date Created 11/10/2022
Last Edted 11/23/2022 Date Created 11/10/2022 Last Edited: 11/21/2022

Last Edited 11/23/2022

72. Click Copy to add your module to the selected Lesson or Portfolio.

Drawing on the Canon, Interaction of Text and
Gr.9-12 Image: Word, Image, for a School Event, Gr.

phi §
< 123 4]l 5]|> CANCEL COPY

Graphic Design: Poster

73. Select Confirm or Cancel.

X

Copy content Teacher Content 1: Description - Theme from Lesson Figurative Clay Sculpture, Gr. 9-12 to
Lesson Copy - Line Art 1.4 ?

CANCEL CONFIRM

74. You will see a confirmation when the action is complete. The copied module
will now appear in the lesson or portfolio you selected.
X

Content Teacher Content 1: Description - Theme has been copied to Lesson "Copy - Line Art 1.4" successfully.

P GO TO COPY - LINEART 1.4
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Edit a Module

75. Click the Edit Content icon beneath the module you want to edit.

This is the default Split Layout module. Click here to
replace this text with your lesson content. You can copy &
paste from another or document or type directly into the
box. You can change the default image by clicking the
image icon at the bottom left of the default image.

76. The module will open in edit mode, allowing you to make any needed
changes.

[Bswe D B @ B
at E Y

BIUSXx|L|

™|

Fomat - || Font

This is the default Split Layout modue. Click here to replace this text
with your lesson content. You can copy & paste from another or
document or type directly into the box. You can change the default

image by clicking the image icon at the bottom left of the defauit
image

77. Click the Save icon.

B 8 5% X | K

=2k %(» Mz 2 n|e=m
mE e Qi

Normal Font

-| sz -|[A-B®-[[32 @

This Is an edited Split Layout module Click here to replace this
text with your lesson content. You can copy & paste from another or
document or type directly into the box. You can change the default

image by ciicking the image icon at the botiom left of the default
image.
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The edited module will now appear in your lesson or portfolio.

This is an edited Split Layout module. Click here to
replace this text with your lesson content. You can copy &
paste from another or document or type directly into the
box You can change the default image by clicking the
image icon at the bottom left of the default image.

B B Z @

Delete a Module
78. In Edit mode, click the Delete icon beneath the module you wish to remove.

Thisis an edited text module:

)

Experience Art
Introduction to Experience Art
Theme: Art and Design

Vocabulary: element of art line shape. form, value color
space. texture. principle of design, scale, proportion.
hythm pattern, emphasis. contrast, balance.
‘evolying ideas, recontexustization.
personal namative. hybric

Keywords: element. line, shape. form. value, color space
texture. prnciple, design. scale. proportion movement
hylhm pattem. emphasis. contrast, balance. unity. variety.
contedusiization. juxtapostion personal
appropraton, text. image layering
collaboration. tradition. media. ar. form, drawing. panting.

79. The module will be removed from the Lesson or Portfolio.

Experience Art
Introduction to Experience Art
Theme: At arc Design

- eement ot e e,
<. texte prCpl of e
movement. tythm, pltem. emphas:

unity variety evolving ideas, recontextualization.
Juxtapostion. personal namative, hybrid

form. value, color.

Keywords: siement tine. snape, form value. ¢
erture, principle. design scale. proportion.m
yth pattern, emphass, contast.balance.
evolving ideas.recortextualzation.juxlaposition personal,
o yoriity: appropriation tod. image. layering.
collaboration.tecitor, mecla ar,form, draving. painting
- colage, moxed meca. pintmaking. Grphic. statue. relict
& @ sculpture, crealivity. making, communicate. daily. bfe
expression, nature.places. lessons, coletrations.beauty

creating responcing. presenling, connecling, visual. tools,
Iracitions, copyright fak, use
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